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	POSTING DATE:
	May 18, 2018

	POSITION:
	SCHOOL COUNSELOR 


	REPORTS TO:
	Director of Academics/Student Services


	MINIMUM REQUIREMENTS:


	· Master’s Degree in Guidance and Counseling 
· Valid Ohio School Counselors License/Certificate
· Experience working with a diverse group of students including special needs students from varying backgrounds.
· Knowledge of and exposure to career-technical education preferred.
· Experience with computer applications such as Microsoft Word/Excel/Office (Power School helpful)
· Ability to work well with students, staff, parents, and community members.  Must be a team player who is highly organized, self-motivated, detail oriented, with good interpersonal skills.


	RESPONSIBILITIES:
	· Counsel students with personal or educational concerns

· Accurately maintains student records such as: credits, deficiencies, and transcripts
· Works in close collaboration with the home school counselors
· Assists with developing student schedules, class changes, college applications, college visits
· Assists with the development and coordination of our Student Ambassador Club
· Assists with State testing, college recruitment and scholarship coordination
· Provide Career Advising & Retention – Job Readiness, College Counseling, Military, FAFSA, Intervention

· Assist with Recruitment Days at the Home Schools for sophomores/freshman

· Assist with 8th grade tours, exploring careers day, receptions at home schools, open house, Ambassadors
· Other duties as assigned



	WORK YEAR:

	184 day contract with possible 20 days extended service
Please turn page over for continuation.

	SALARY:
	Based on licensure, education, and experience

	STARTING DATE:
	August, 2018

	APPLICATION PROCEDURE:
	Send a certified employee application (available online at http://tririvers.com, a resume including three (3) reference letters, and a cover letter detailing skills and qualifications for the position.  For more information, call (740) 389-8515.   


	SUBMIT APPLICATION MATERIALS BY

June 1, 2018 TO: 
	Mrs. Debbie Curtis, Executive Assistant
Tri-Rivers Career Center

2222 Marion Mount Gilead Road

Marion, OH  43302


Equal Opportunity:  In accordance with Title VI, Title IX and Section 504 of the Rehabilitation Act of 1973, The Tri-Rivers Career Center Board of Education has a policy prohibiting discrimination against any person on the basis of sex, race, religion, disability, age or national origin.
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Tri-Rivers Career Center &


Center for Adult Education





A school where you are ALLOWED to, INSPIRED to, and EXPECTED to be AMAZING!








